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National Consultant – Planning and Monitoring
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Applications should be sent to:

Planning, Monitoring and Evaluation Unit (PME)
Consultant Planning and Monitoring
Service Contract
Until 31 December 2015
Bogotá
PME National Program Officer
SB-3
22 April 2015
recursoshumanos@hchr.org.co

BACKGROUND:
The Office of the High Commissioner for Human Rights (OHCHR) is mandated to promote and
protect the enjoyment and full realization, by all people, of all rights established in the Charter of
the United Nations and in international human rights laws and treaties. OHCHR is guided in its
work by the mandate provided by the General Assembly in resolution 48/141, the Charter of the
United Nations, the Universal Declaration of Human Rights and subsequent human rights
instruments, the Vienna Declaration and Programme of Action the 1993 World Conference on
Human Rights, and the 2005 World Summit Outcome Document.
The mandate includes preventing human rights violations, securing respect for all human rights,
promoting international cooperation to protect human rights, coordinating related activities
throughout the United Nations, and strengthening and streamlining the United Nations system in
the field of human rights. In addition to its mandated responsibilities, the Office leads efforts to
integrate a human rights approach within all work carried out by United Nations agencies.
OHCHR has a four year Management Plan, the current one being for 2014 – 2017. The Plan is built
around six thematic priorities / strategies, Expected Accomplishments, Outputs, Activities,
indicators and targets. By defining targets and more precisely outlining its intended results,
OHCHR is demonstrating its commitment to being held accountable for its performance. At the
field level, this Plan is broken down to a four-year Country Note and Annual Work and Cost Plans.
OHCHR Colombia is the largest field presence with more than a hundred staff. Besides receiving
contributions from voluntary funds it also receives bilateral funds from donors in-country which
can be used for specific project activities.

GENERAL OBJECTIVE:
The consultancy aims to contribute to the overall planning and monitoring of the Office´s
programme and projects.
KEY RESPONSIBILITIES
1. Support field office, programme and project staff to monitor changes in the – Office and Unit
Annual Work Plans, determining progress toward achieving results and providing advice on
necessary adaptations and changes.
2. Support field office staff in the implementation of monitoring tools to assess the progress made
in the strategies in each of OHCHR’s prioritized communities.
3. Provide technical assistance and advice to field office, programme and project staff to ensure
the proper functioning of both internal accountability mechanisms (e.g. internal reports,
Performance Monitoring System - PMS) and external ones (e.g. donor and public reports).
4. Provide technical assistance in the design, formulation, implementation, reporting and
monitoring of donor projects, ensuring alignment with the Country Note, Annual Work Plan
and donor requirements, ensuring that both a results-based management (RBM) and human
rights-based approach (HRBA), including a gender approach, are taken into consideration.
5.

Train staff in RBM, the use of the Performance Monitoring System (PMS) and incorporation of
the HRBA.

6. Perform any other duties as assigned by the direct supervisor.
REQUIRED QUALIFICATIONS:
Education:
 Master’s degree in social sciences, administration, international relations, human rights or
related field is required. A first-level university degree in combination with two additional
years of qualifying experience may be accepted in lieu of the advanced university degree.
Experience
 Must have a minimum of 2 years of professional experience at the national or international level
working in the field of programme and / or project management, including knowledge of RBM
and HRBA.
 Experience in writing of reports in both Spanish and English is required.
 Experience in working with donor funds/projects is required.
 Additional years of relevant experience in programme and / or project management will be an
asset.

Languages:
 Fluency in both oral and written English and Spanish is required. Language skills will be
tested.

Competencies:
 Professionalism: Candidate must have an excellent knowledge of RBM and HRBA. Shows
pride in work and in achievements; demonstrates professional competence and mastery of
subject matter; is conscientious and efficient in meeting commitments, observing deadlines and
achieving results; is motivated by professional rather than personal concerns; shows persistence
when faced with difficult problems or challenges; remains calm in stressful situations. Takes
responsibility for incorporating gender perspectives and ensuring the equal participation of
women and men in all areas of work.
 Planning and organization: Develops clear goals that are consistent with agreed strategies.
Identifies priority activities and assignments. Adjusts priorities as required. Allocates
appropriate amount of time and resources for completing work. Foresees risks and allows for
contingencies when planning. Monitors and adjusts plans and actions as necessary. Uses time
efficiently.
 Team work: Works collaboratively with colleagues to achieve organizational goals. Solicits
input by genuinely valuing others’ ideas and expertise. Is willing to learn from others. Places
team agenda before personal agenda. Supports and acts in accordance with final group
decision, even when such decisions may not entirely reflect own position. Shares credit for
team accomplishments and accepts joint responsibility for team shortcomings.
 Communication: Speaks and writes clearly and effectively. Listens to others, correctly
interprets messages from others and responds appropriately. Asks questions to clarify, and
exhibits interest in having two-way communication. Tailors language, tone, style and format to
match audience. Demonstrates openness in sharing information and keeping people informed.
Others:
 Must be registered to the national social security system (health and pension).
 Must be willing to travel out of the duty station.

